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Guidelines | Clubs Application

Every great club begins with an idea! 
 
Whether you’re bringing together students through culture, academics, recreation, advocacy, or a shared 
passion, we’re excited to help turn your vision into an official Club under the Student Association of George 
Brown. 

This guide explains how the Club Ratification Application process works. To keep the process straightforward, 
the application is completed in stages. After the first phase is submitted and approved, you’ll unlock the 
second phase. This allows you to focus on one stage at a time while we review your progress along the way. 
 
Please read the steps below to understand each phase of the application and what is required before you 
begin. You only need to complete the phase currently assigned to you. Please do not complete future phases 
until instructed by Clubs staff. 
 
To get started, click here

Step 1 - Build Your Team 
Find at least 3 executives and 10 interested George Brown students who want to be part of your club.

Step 2 - Submit Your Club Proposal 
Complete Phase I of the application with your club idea, executive team, and basic information.
Below are screenshots to help you complete this section

Step 3 - Application Review 
The Clubs Team will review your application to ensure it meets the Student Association of George Brown’s 
requirements. If approved, you will receive a notification along with access to the Phase 2 requirements.
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Step 4 - Complete Club Setup 
If your Phase 1 application is approved, the Clubs Team will email you a link to complete Phase 2. 
Phase 2 includes your Club Membership List, Club Constitution, Annual Plan& Budget, and Club 
Responsibilities and Rights Agreement downloadable templates to guide you through completion.
Below are screenshots to help you complete this section

Step 5 - Official Ratification 
Once all requirements have been reviewed and approved, you will receive an email from the Clubs Team 
confirming that your club has been officially ratified as a Student Association of George Brown club.

Step 6 - Start Building Your Community 
Host events, recruit members, apply for funding, and create memorable experiences for fellow George Brown 
Polytechnic students.

Phase II | Build Your Club Foundation
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